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Blog creation notes:

e Users with Role of “um_editor” can create blog posts

* There are various Blog Categories
* President Corner, Chapter Events, General Interest
e Select various blog categories from the Home page

* Each Neighborhood Group has their own blog category
* Access the NG Blog Post page to create blog



Blogging Procedures

* Login to Website

* Editor Dashboard

* Blog Category Options

* Access Blog Post Pages

* Create Blog

* Blog Approval Procedures
* View Posts



Login to Website
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Login to Website (cont)
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Username or E-mail

* Enter your Username or
email and password.

* NOTE: You can update
your password from this

page.



Editor Dashboard

Note the dashboard banner across the top
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Editor Dashboard
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Note: As editor you can go directly into

Dashboard. You have the following

authority:

- POSTS: Edit, delete or approve blogs.

- CALENDAR: Add or edit calendar
events

- PAGE EDITS: Add, Edit existing
webpage

- MEDIA: Add, Delete media images
and pdf documents.

{Documentation for CALENDAR and
PAGE EDITS is not included here}



Editor Dashboard
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Blog Category Options

Weighted Wonders, a community service

Wild Women Stitchers project
’f”“’"’ CHAPTER EVENTS
ORNER NEIGHBORHOOD GROVP GENERAL TNTEREST
ACTIVITIES

There are four blog categories as depicted in the tile pictures on the Home page.

President’s Corner — Blogs entered by President only

Chapter Events — Blogs on the subject of Chapter activities. Any Editor can create these blogs.

Neighborhood Group Activities — Blogs on the subject of NG meetings and activities. Any Editor can create these blogs.
General Interest — Blogs on general interest topics. Blog subjects could be website documentation, Event notes on
activities related to sewing, Interesting resources or websites, etc. Any Editor can create these blogs.



Access to Blog post pages — HOME page

Weighted Wonders, a community service
project

GENERAL INTEREST
g:? ASG Hous{on

II Things Sewing In Houston

HOME  Neighborhood Groups v

Registration ¥  About  Contact Us

“Advancing Sewing ay a Lige Skill "

Member's Corner v Events For Sale

Jow
More ... v ASG

eres

General Interest Blog Post

Post to General Interest Blog

Archive: General Interest
2022 ASG Houston Sewing Bee
2022 Fall Luncheon and Stash Sale

2022 Spring Retreat was a great
success |

Inside the Loop 6/10/23

Preview Fabric Stash I!

Load More

QP ASG Houston “Adyancing Sewing ab a Lije Skill ™

HOME Neighborhood Groups ©  Member's Corner Events  For Sale
Towm
Registration ~  About  ContactUs More ... v ASG

General Interest Blog Post Page

Only ASG Houston Editors can access this bi

Fields marked with an * are required

Title *

Limie titie to 20 characters.

Your Content *

Post created here will be st to Past Category “General Inierest” or PUBLIC.
N srueE FuE HC
Approval Required

Approval received by all persons displayed in attached photos.



Access to Blog post pages — NG Pages
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Access to Blog post pages — Events Pages

e i dvanciig Semig b o Lige SHE” %‘@‘m
il What's Happening... (BLOG)

HOME  Neighborhood Groups ¥  Member’s Corner ¥ Events  For Sale ASS MEMBER
— AND EDITOR
Registration ¥  About  ContactUs  More ... v Loain
Upcoming Calendar Events For qu% ﬂcfzﬁf Aﬁﬁmﬁ J'r'f.s'dw at
* June 17, 2023, : Mini retreat - sewing with knits
¢ July 8, 2023, 10:00 am: Inside the Loop Mtg What's Happening... (BLOG)

« July 27, 2023, : Annual Conference
¢ August 12, 2023, 10:00 am: Inside the Loop Mtg
« September 9, 2023, 10:00 am: Inside the Loop Mtg

CHAPTER EVENTS
2022 ASG COMMUNITY SERVICE SEWING BEE

E= .

Sewing Bee for SEARCH & EAC

GUNTON

WHERE: St. s UMC, 5501 Main St, Houston, Tx 7700
* WHERE: St. Paul 1 1 Main St, Houston, Tx 4 P ol A

¢ LOCATION: Fondren Hall located in the School building Fondren Hall (2nd floor Jones Building)
* WHEN: Saturday, October 14, 2023 10 AM - 3 PM Mk simple fieece mitions and hats for SEARCH & EAC chents.
s two shifts: 10 AM-12 PM and 1 PM-3 PM much needed and appreciated.

+ CONTACT: 713-661-8174 or 713-206-6992 i s

* PARK: On Fannin



ccess to Blog post pages — Events Pages (cont.

Chapter Events Blog Page

Post to Chapter Events
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Post to Chapter Events

Chapter Events Blog Post Page

nly ASG He ditors can access this blog page
Fields marked with an * are required
—_— Title *
q"fh':'f: NG-“:‘:'“’"'“ Teral Limititle to 20 characters
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f—— -
‘The ASG Houstan stash Approval Required
commitiee met this week to Approval received by all persons displayed in attached photos
process... Current Activities
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For Title include the Neighborhood Group name and program comments.
Please take pictures of the sign-in sheet and meeting activities and upload the images with the blog.

COME SEW WITH Vs!

Post to Rose Rich Group Activities Blog

Lpfscuste  messiepacons G

- - HOME  Neighborhood Groups = Member’s Comer ~  Events  For Sale ASG MemBER
Q}) ASG Houston Advancing Sewing ab a Lige SK(( aw Frpein oy
All Things Sewing In Houstan Registration ~  AbOUT  ComactUs  Mofe... ¥ Loain

NG Rose-Rich Blog Post Page

HOME  Neighborhood Groups ~  Member's Corner ~  Events  For Sale
Registration v About  ComtactUs  More.. v Only ASG Mouiston Editars can access this blog page.

Blog 10 NG Rose Rich
Fields marked with an * are required

NG Rose-Rich Se

Tile *
Wi tite 10.20 churacters.

Your Content *
Archive: NG Rose Rich
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Approval Required




Create Blog Post — General Interest

I ASG Hous-{-on "Adyancing Sewing as a Lige Skill "
i

HOME Neighborhood Groups ~ Member's Corner v Events For Sale

Registration ~  About  ContactUs  More ... ~

Fields marked with an * are required

Title *

Your Content *

JTow
ASG

General Interest Blog Post Page

Post created here will be set to Post Category "Ge

f BIrue

File Upload

Select Files

Recaptcha

F'mnot a

Create Post

robot

a5

A5G MEMBER
AND EDITER
Lasin

Note that attendance sign in sheets need to have a media approval
indicator in order to allow pictures to be posted to the website.
This form requires an approval indication.

Approval Required

Approval received by all persons displayed in attached photos
—_—

File Upload

Select Files

R :captcha

I'm not a robot

Create Post

Note media (images and pdf documents)
can be added with the posting.

reCAPTCHA
Privacy - Tetn
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HOME  Neighborhood Groups ~  Member’s Corner ~  Events  For Sale

Registration ~  About  ContactUs  More .. ~

General Interest Blog Post Page

Only ASG Hauston Editars can access this blog page.
Fields marked with an * are required

Title

Limitiitle t2 20 characters,

Website Editor Documentation

Your Content *

Category * or PUBLIC.
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The Jlines p o create bl he o

Approval Required

@ npproval received by all persons displayed in attached photos,

File Upload

ASG_Houston_blog_Editorpdf Delete

Recaptcha
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i
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Note: HERE URL takes you to Editor Dashboard
to allow for post approval. ’

@ASG Houston “Advancing Huing a a Lige SKill " :

Il Things Sewing In Houston

HOME  Neighborhood Groups ¥ Member's Corner ~  Evefits  For Sale ASG MEMBER
Jold AND EDITER.
ASG S lasiay

Registration ~ About Contact Us More ... v LM”

General Intejest Blog Post Page

Only ASG Housti ditors can access this blog page.

. Click HERE to pulgish.

Your post for General Interest has been created as a drd



Blog Approval procedures (cont.)
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e — Publish post

i Website Editor Documentation — Dral
SEO Meta [+]

" o ; » - ASG General Intere: fault Cate Published L]
> (o] .
SEO Meta [+] 3/06/1 5 pim

ASG Volunteer Discussion Forum

- e e I y
/|
B . e :
: (] Website Editor Documentation — Draft

. e SECHN et

S o uick Edit | Trash | Preview | EA Duplicator | PA Duplicate



Screen Options ¥ Help v

Edit Post

@  satisfied using Visual Portfolio?
Hey, we noticed you've been using Visual Portfolio for more than two weeks now - that's awesome!

Could you please do us a BIG favor and give it a rating on WordPress.org to help us spread the word and boost our motivation?

Yes, you deserve it
Mo, maybe later
Lalready did

Website Editor Documentation ] | Publish ANV s

e e ot (]

¢ Status: Draft Edit

@ Visibility: Public Edit

Add Media Add Form || W Add Gallery | | Add Contact Form i Publish immediately Edit
Visual  Text

= P o b 1] SEO: Not available

1Y) Readability: Good

i
i
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n
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Paragragh v+ B I

The h td t outli dures to create blogs on the ASGHouston.org website.
| Format AV A
“« . . ” . . . i @® A standard €
Edit with Elementor” opens Elementor editor which requires some review. «- C
Contact the webmaster if you want or need some instructions. Go to Contoactnk
Us and select “Website question”. O (5] v

Word count: 12 Last edited on June 14, 2023 at 8:38 pm ‘




Permalink: https://asghouston.org/website-editor-documentation/ | Edit

e Edit with Elementor
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The attachment document outlines procedures to create blogs on the ASGHouston.org website.

I O Add Media I | = Add Form “ R Add Gallery ] l Add Contact Form |
Pasgaph v B I E E @ E = =S L =B B
The at d outlines p to create blogs on the ASGHouston.org website,

.ASG_Houston_blog_Editor

Publish
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? Status: Draft Edit

@ Visibility: Public Edit

il Publish immediately Edit
60 SEO: Not available

(Y] Readability: Good

Move to Trash
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Blog Approval procedures (cont. 4)

Create and Submit blog — Approval procedures (cont. 2)
Media capture

ul

Upload media

Search media library




View Post — General Interest

@ ASG Houston "Advancing Sewing a a Lige SKiff” S‘ﬁlmtsg%‘g%n

~_Guid 5
Il Things Sewing In Houston ~
HOME  Neighborhood Groups ¥  Member's Corner ¥ Events  For Sale ASOH MEMBER
Joiy AND EDITOR
ASG
Registration ¥ About  ContactUs  More... v Lootu

ASG Member login is only necessary to
access Member’s ONLY

(flo]o)

Our Mission: The American Sewing Guild is macde up of chapters and special interest groups that meet
and offer opportunities for educational, social and philanthropic programs.

L5 ASG Houson

Il Things Sew

HOME Neighborhood Groups v Member’s Corner v Events

ContactUs  More ... v

Registration ¥ About

Weighted Wonders, a community service
Wild Women Stitchers project

CORNER

NEIGHBORHOOD GROVP GENERAL INTEREST

Arnvimes

“Adyaneing Sewing ay a Lige SKll "

For Sale

Post to General Interest Blog
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General Interest Blog Post

Archive: General Interest

Upcoming Stash Auction at the ASG
Houston Spring Retreat

2022 ASG Houston Sewing Bee
2022 Fall Luncheon and Stash Sale

2022 Spring Retreat was a great
success |

Inside the Loop 6/10/23
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