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Blog creation notes:

e Users with Role of “um_editor” can create blog posts
* Each Neighborhood Group has their own blog category

* Access the Blog Post page to create blog

» Select NG Name blog category
* Title should include a description of the meeting program or activity

* You can include images or pdf documents to the blog
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Login to Website (cont)
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Username or E-mail
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page.
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Editor.



Blog options

Weighted Wonders, a community service

PRESDENT'S  elapPTER EVENTS

Wild Women Stitchers project
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ACTIVITIES

There are four blog categories as depicted in the tile pictures on the Home page.

President’s Corner — Blogs entered by President only

Chapter Events — Blogs on the subject of Chapter activities. Any Editor can create these blogs.

Neighborhood Group Activities — Blogs on the subject of NG meetings and activities. Any Editor can create these blogs.
General Interest — Blogs on general interest topics. Blog subjects could be website documentation, Event notes on
activities related to sewing, Interesting resources or websites, etc. Any Editor can create these blogs.



Access to Blog post pages — HOME page
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General Interest Blog Post

Post to General Interest Blog

Archive: General Interest
2022 ASG Houston Sewing Bee
2022 Fall Luncheon and Stash Sale

2022 Spring Retreat was a great
success |

Inside the Loop 6/10/23

Preview Fabric Stash 1!
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ron Editors can access this blog page

Fields marked with an * are required

Title *

Limit rie to 20 characters.

Your Content *
Post created here willbe set 10 Past Category "General Interest” or PUBLIC.
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Blog post pages — General Interest
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General Interest Blog Post Page

Fields marked with an * are required
Title *

Limit title to 20 characters.

Your Content *
Post created here will be set to Post Category “General Interest” or PUBLIC.
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File Upload

Select Files

Recaptcha

F'm not a robot

Note that attendance sign in sheets need to have a
media approval indicator in order to allow pictures
to be posted to the website.

This form requires an approval indication.

Approval Required
Approval received by all persons displayed in attached photos

File Upload

Select Files

R :captcha
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I'm not a robot

Create Post

Note media (images and pdf documents)
can be added with the posting.



Access to Blog post pages — NG page
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Access to Blog post pages — NG page (cont

Post to Rose Rich Group Activities Blog
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Access to Blog post pages — Events page
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EVENTS

Upcoming Calendar Events

+ June 17, 2023, : Mini retreat - sewing with knits

+ July 8, 2023, 10:00 am: Inside the Loop Mtg

« July 27, 2023, : Annual Conference

= August 12, 2023, 10:00 am: Inside the Loop Mtg

+ September 9, 2023, 10:00 am: Inside the Loop Mtg

2022 ASG COMMUNITY SERVICE SEWING BEE

- 0‘""‘"“
Sign Up i hauston
Sewing Bee /or SEARCI & EAC

* WHERE: St. Paul's UMC, 5501 Main St, Houston, Tx 77004 .
Saturday, October 8] 10 am - 3 pm

* LOCATION: Fondren Hall located in the School building Fondren Hall (2nd floor Jones Building)
* WHEN: Saturday, October 14, 2023 10 AM -3 PM
s two shifts: 10 AM-12 PM and 1 PM-3 PM © much needed and appreciated.

+ CONTACT: 713-661-8174 or 713-206-6992 -

* PARK: On Fannin




Access to Blog post pages — Events page (cont
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2023 Stash Audit
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process...
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Create and Submit blog — Approval procedures
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Create and Submit blog — Approval procedures (cont)

Select post

Edit

- Find media where
appropriate

Publish post

(] Website Editor Documentation — Draft
S SEC Metaila]

uick Edit | Trash | Preview | EA Duplicator | PA Duplicate



Screen Options ¥ H Help v ‘

Edit Post

o Satisfied using Visual Portfolio?

Hey, we noticed you've been using Visual Portfolio for more than two weeks now - that's awesome!
Could you please do us a BIG favor and give it a rating on WordPress.org to help us spread the word and beost our motivation?

Yes, you deserve it

No, maybe later
Lalready did

[Website Editor Documentation Publish PRV

ink: https://asqgt bsil dil i Edit

¢ Status: Draft Edit

@ Visibility: Public Edit
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[/ SEQ: Not available

(Y] Readability: Good
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The h d t outlines p dures to create blogs on the ASGHouston.org website.
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Format AV A

@® A standard

Gallery

| Image
Link

Quote

| Video

. Audio

Status

O0O0O0O00O00

| Word count: 12 Last edited on June 14, 2023 at 838 pm | A




Create and Submit blog — Approval procedures (cont
Edit post, add media and Publish

Permalink: https://asghouston.org/website-editor-documentation/ | Edit
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Move to Trash Publish




Create and Submit blog — Approval procedures (cont)
Media capture

Add media

Search media library




View Post — General Interest
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Upcoming Stash Auction at the ASG
Houston Spring Retreat

2022 ASG Houston Sewing Bee
2022 Fall Luncheon and Stash Sale

2022 Spring Retreat was a great
success |
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Dashboard Access for Editor
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Note: As editor you can go directly into
Dashboard. You have the following
authority:

POSTS: Edit, delete or approve blogs.
CALENDAR: Add or edit calendar
events

PAGE EDITS: Add, Edit existing
webpage

MEDIA: Add, Delete media images
and pdf documents.

{Documentation for CALENDAR and
PAGE EDITS is not included here}



Dashboard Access for Editor
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